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INTRODUCTION

“Self-directed learning (SDL) activates present competences, helps to develope

perspectives and promotes the development of professional methodological, social

and personal competences as tools for self-control…”

The partners of the project „Learn.Empowerment Self-directed Learning for

Low-skilled Unemployed People“ have developed, a joint concept for self-

directed learning.

Self-directed learning enables and supports the development of personally and

socially relevant self-management competences. It strengthens self-confidence

and leads thus to the ability to act in an emancipated and secure way in the

social and work environment.

Especially target groups who have no affinity to and no experience with

learning – and these are the target groups the project is focussing upon –

connect “learning” with failure, imposition and with no perspective, because

they could not experience learning as useful and valuable for themselves. It is

at this point where self-directed learning can start, starting at the individual

person and his/her interests and ideas: it activates activates present

competences, helps to develop perspectives and promotes the development of

professional methodological, social and personal competences as tools for self-

control.

Self-directed learning imposes at the learner responsibility for his/her own

learning process. They are integrated into the design of their learning process

and thereby experience the fact that learning has something to do with them

personally. If learners are supported and accompanied in their self-control by a

trainer and/or by fellow learners in a learning group, learning can become a

sustainable valuable experience.
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The educational practice in the countries of the project partners shows that

there is a need for supporting self-directed learning with structures,

instruments and processes.

The Handbook identifies them, demonstrates which aspects should be taken

into consideration when implementing self-directed learning and explains the

underlying didactic concept of self-directed learning.

The Toolbox describes self-directed learning as didactic concept as it has been

elaborated by the partners in this project. It reflects the situation and

understanding of the partners and their “philosophy”, their ideas of teaching

and learning on which this concept is based upon.

In addition, this collection of Exercises and Work Sheets offers a practical

approach that can be used for various target groups (disadvantaged young

people, migrants, long-term unemployed people etc.) and will give them the

possibility for developing their competences.
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A
Biographical Work

and Learning Habits

Profiling Competences

Reflecting Learning Habits and Learning Styles

Each learning process has its own learning history and relates
to an individual biography. Dealing with these past learning
experiences is the precondition to organize one’s learning
actively. In order to be able to take over responsibility for the
own learning process the learner has to become aware of his
competencies and qualifications as well as of his deficits.

In this context the learner should also gain awareness that
there are many situations in life (besides school or vocational
education) where he/she is learning. Revealing and
appreciating informal learning has to be an important part of
biographical work.

Furthermore learners need knowledge about their own
learning habits. They have to discover their preferred ways of
learning and how to use the different learning paths
proficiently. This chapter offers different tools for reflection that
aim to raise awareness of individual learning habits.







A1 Profiling Competences

w w w . l e a r n - e m p o w e r m e n t . o r g12

Mini-biography

Personal information

Registration number:

Last name: Surname:

Address:

Zip code: Town:

E-mail: Telephone:

Contact person: Telephone:

Residency
Yes No

Work permit:
Yes No

Current (What do you do now?):
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Work experience

Profession: How many years in that field:

Exist documents: Are documents translated:

Yes No

Employer: When:

1

Your responsibility:

Employer: When:

2

Your responsibility:

Employer: When:

3

Your responsibility:
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Work in other countries (if applicable)

Employer: When:

Responsibility:

Reference:

1

Documentation:

Employer: When:

Responsibility:

Reference:

2

Documentation:
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Internship

Internship: When:

Responsibility:

Reference:

1

Documentation:

Internship: When:

Responsibility:

Reference:

2

Documentation:

Internship: When:

Responsibility:

Reference:

3

Documentation:
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Education

Vocational/education:

Where: When:

Subject:

Subject

Subject:

Subject:

Subject:

Subject:

Subject:

Subject:

Documentation: Translated:

Yes No

Other education
Education: When:

Education: When:

Documentation: Translated:
Yes No
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Education in other countries (if applicable)

Education:

Where: When:

Subject:

Subject:

Subject:

Subject:

Subject:

Subject:

Subject:

Subject:

Documentation:

Reference:
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Other education

Education:

Where: When:

Documentation:

Reference:

Other information (if applicable)

Which language/s do you speak:

Civil status: Driver
licence : Yes No
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These works I want to save during ongoing studies

Personal production
Type of production: Titel and content:

Work form: Evalauted by\comments: Date:

I save this work because:
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Independently read books and journals
Type, title and author: Subject:

Content: Date:

I save this work because:
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These work I will take with my after my studies are finished.

Personal production
Type of production: Title and content:

Work form: Evaluated by\comments: Date:

I save this work because:



A1 Profiling Competences

w w w . l e a r n - e m p o w e r m e n t . o r g24

Type, title and author: Subject:

Content: Date:

I save this work because:
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My grades and references
Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:

Type of document: Reference person or institution: Date:
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My notes
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Template "Web of competencies”



A1 Profiling Competences

w w w . l e a r n - e m p o w e r m e n t . o r g30

Template "Web of competencies”
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Profiling my individual competencies

Worksheet 1

List up the jobs and occupations you had so far in your life in the left column (also temporary jobs or
jobs in a private context). In the right column then please register the qualifications/competencies
necessary for the respective work.

WORK/OCCUPATION:
What have I done?
e.g.: carrying out newspapers

QUALIFICATIONS/COMPETENCIES:
What did I have to be capable of? What did I learn?
e.g.: punctuality, effective planning, logistics, …
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PROFILING MY INDIVIDUAL COMPETENCIES

… ARE …Worksheet 3
MY QUALIFICATIONS AND COMPETENCIES… …strongly

developed

…moderately

developed

…rarely

developed

I. Occupational qualifications
Specific knowledge and skills of my occupation…
Technical skills/dexterity in …
Computer/software applications
Knowledge of foreign languages

II. Methodical abilities

Learning competencies
Learning styles and strategies, reception and
processing of information

Retentivity
Memory capacity, short/long-term memory

Concentration
Ability to concentrate, wide-awareness

Cogitation
logic, abstractly, connectional, coherent, exactly

Imaginative Power I
Transformation of verbal instructions into practice, to
proceed from thinking to doing

Imaginative Power II
Technical understanding, handling of symbols,
spatial imagination

Transfer
Bring new knowledge into everyday situations, turn
general statements into specific action

Flexibility
To turn on to different /new topics

Overview
Ability to assess and to valuate, to detect connectedness,
to distinguish essential from non-essential aspects
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… ARE …MY QUALIFICATIONS AND COMPETENCIES…
…strongly
developed

…moderately
developed

…rarely
developed

Phantasy
creative thinking, improvisation, strike new paths

Correctness

Orderliness

Discipline

Punctuality

Structuring, planning, deciding;
classify tasks, define steps of procedure, supervise
performance, valuate results

Ability to analyse
Find out possible causes/reasons of problems

III. Social und personal competencies
Patience, endurance

Accurateness, diligence

Reliability

Keep emotions under control

Sensitive perception
Understanding for behaviour and acting of others

Cooperation and teamwork
Social correctness, stand to the rules

Take over responsibility

Ability to cope with pressure

Commitment

Autonomy, self-reliance

Willingness/readiness to social adjustment

Ability to cope with criticism, Express and accept
criticism
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